
Name of Scheme

Name of Administrators

Trustee’s registered name

1. Scheme details

Type of pensions scheme (Please tick one box only)

  A small self-administered scheme (SSAS)     A self-invested pension scheme (SIPP)

  Other (please specify) 

HMRC Scheme reference number

Instructions

Please complete in BLOCK CAPITALS and in black ink, ticking boxes where appropriate. Please use the Application Form 
Checklist on page 2 to ensure you have completed the required details. Applications for SIPP/SSAS investments will only be 
accepted via a regulated UK or EU/EEA Intermediary.

Application Form
For Investment via SIPP or SSAS

									         Postcode

Permanent residential address

Contact name

Contact number

Email address

2.	Trustee or Authority Signatures

The exercise of any options under the Terms and Conditions of the Plan or Deposit must be authorised by the requisite number of Authorised 
Signatories set out in the Scheme’s governing document or, where a number is not stipulated, by at least one authorised signature.

Please provide the names and sample signatures of all those who will be Authorised Signatories. If you require more than four, please continue on a separate  sheet of 
paper. Where there is any change to the Authorised Signatories, please notify Jubilee FP in writing giving the date of change at Jubilee FP Administration Centre, BNY 
Mellon House, Ingrave Road, Brentwood, Essex CM15 8TG. (Jubilee FP will be entitled to rely on the previous list until they are informed to the contrary).

Signed

Signed

Signed

Signed

Name

Name

Name

Name

Capacity

Capacity

Capacity

Capacity

Date

Date

Date

Date

Signing autority  Any one  Any two  Other (please specify) 

Small self-administered scheme (SSAS) Where a pension scheme is a SSAS, please complete the following:

Pensioner trustee name

Pensioner trustee signature
     

Date

Address

										          Postcode



1. By cheque
Please make the cheque for the proceeds payable to: 

‘Jubilee Financial Products LLP Client Monies’, 

and send it to:
Jubilee FP Administration Centre, BNY Mellon House, 
Ingrave Road, Brentwood, Essex CM15 8TG. 

Please do not send application-related correspondence to our 
office or registered address as this may delay processing.

2. By electronic transfer
Please send the proceeds, with a reference that allows the 
transfer to be identified as belonging to an application, to:

‘Jubilee Financial Products LLP Client Monies’, 
Royal Bank of Scotland
Sort code: 15-10-00
Account: 22760079

Send a fax of the application form and supporting documents 
to: 

Jubilee Financial Products LLP, 
Applications & Transfers
(020) 7292 3329

Then send the original documents to:
Jubilee FP Administration Centre, BNY Mellon House, 
Ingrave Road, Brentwood, Essex CM15 8TG

If you have any questions, please call us on 0844 892 0905. 

3.	Subscription

Please note that joint applications can be accepted for direct investment only. For ISA transfers, see Section 7 at the bottom of this page.

Investment Plan Name:                            

Investment Amount:                                               								      
	 			 

	

Application Form Checklist:

	 I/We have filled in the name and address details Section 1

	 I/We have filled in the bank account details in order to receive 
income directly to my bank account, if applicable.

	 I/We have signed the Declaration in Section 6

	 I/We have chosen an Investment Plan Name and an Investment 
Amount, minimum £10,000 and maximum £1,000,000, in Section 3

	 I/We have enclosed a cheque or transferred funds as directed in 
Section  4

4. Payment Method and Application Form Checklist

Minimum £10,000 
Maximum £1,000,000

£

Financial Adviser details
Have you provided the customer with investment advice
in relation to this product?	  Yes      No  
If ‘No’, how has the investment been taken out?
Execution only			  Yes      No  
Direct offer			  Yes      No  

Company name   

Adviser name   

Agent reference   

FSA number:       

IF SACRIFICING COMMISSION, state discount (max 3%)               %   

Financial Crime Prevention
I confirm that I have completed the appropriate verification of identity 
checks and attach the Verification of Identity Certificate. Either certified 
copies of the underlying documentary evidence received or a certified note 
of the reference numbers and other details of the evidence obtained are 
enclosed with this certificate. I have sighted the original documents and 
ensured that any requiring a signature were pre-signed.

Print name      

Financial adviser signature
  

Date	 D D / M M / C C Y Y
  



6.	Declaration and Authorisation

We, the Trustees of the Scheme, request Jubilee FP to arrange 
for investment on our behalf in accordance with the Plan 
Specific Terms and Conditions and General Terms  and 
Conditions, and declare that:
We have read the Terms and Conditions of the Investment and accept the 
Terms and Conditions under which our investment will be managed.
We have full power to invest in the Plan(s) and have taken all necessary 
action to authorise the making of this application. The person(s) signing 
this application has full power and authority to do so on our behalf.
The investing Trust/Scheme is a registered pension scheme under Part 4 of 
the Finance Act 2004 (or an application for its registration has been made) 
and we undertake to advise Jubilee Financial Products LLP immediately if 
it ceases to be a registered pension scheme or its application for registration 
is withdrawn or refused.
We authorise the Board of HMRC to inform Jubilee FP if the Scheme is 
not granted exempt approval or if that approval is withdrawn at any time. 
We are not prohibited under legal regulatory provisions or the terms of a 
Trust/Scheme from investing in this Plan(s).
The application form and this declaration have been completed to the 
best of our knowledge and belief and the information provided is true and 
complete.
We authorise Jubilee FP and its affiliate companies:

To purchase the Plan(s) in accordance with this application and understand 
and agree that any investment in the Plan(s) will be allocated in accordance 
with our instructions.
By signing, we confirm that we have read, understood and agreed to be 
bound by this declaration, the information supporting this application 
form, the brochure relating to the Plan and the Terms and Conditions 
used and disclosed.

If we make this application as Trustees of a pension scheme to which 
Part 4 of the Finance Act 2004 applies, then:

�We appoint Jubilee Financial Products LLP to manage the cash and 
investments referred to above on our behalf from the date of this 
application.
All communications to us from Jubilee FP should be addressed to the 

persons who sign this application on our behalf. Jubilee FP should only 
take instructions from those persons in relation to all matters concerning 
our investment in the Company.
Jubilee FP is authorised to pay or transfer to those persons on our behalf 
any amounts or assets due to us in connection with our investment in the 
Company and those persons will give a receipt on our behalf if requested 
to do so. We will notify Jubilee FP in writing in advance of any changes 
to the persons authorised to give instructions and receive communications 
and payments on our behalf.
We will inform Jubilee FP immediately if our scheme ceases to be duly 
registered as a tax exempt pension scheme under Chapter 2 of Part IV of 
the Finance Act 2004 or if circumstances arise which will or may result in 
our scheme ceasing to be so registered.
Jubilee FP is requested to respond to us acknowledging its appointment 
and undertaking to notify us of any conflict of interest that may arise.
Money laundering regulations

Under the regulations, there is a legal requirement to prove the identity 
of people who wish to make an investment. You may therefore be asked 
for some evidence of your identity. This will normally be a passport or 
similar form of identity check together with proof of address from a gas 
bill, electricity or similar.
Data Protection

You authorise us to hold and process the information supplied on 
the application form as a data controller for the purposes of the Data 
Protection Act 1998.
We may hold and process information for the administration of the service 
for which you are currently applying or may apply for in the future, for 
the operation of your investment and for marketing goods and services 
from any member of Jubilee Financial Products LLP group. You authorise 
the transfer of your information to any member of the group for these 
purposes. You authorise the disclosure of your information concerning 
your investment to an Independent Financial Adviser acting on your 
behalf.
You are entitled to request details of the information we hold upon payment 
of a fee and require us to correct any inaccuracies in that personal data.

Signed

Print name

Date                    D D / M M / C C Y Y

ISA products are provided by, and the Plan is managed by, Jubilee Financial Products LLP which is authorised and regulated by the Financial Services Authority.  
FSA registration number: 486204. Incorporated in the United Kingdom, company number OC340864. Registered office: 44 Southampton Buildings, London WC2A 1AP.

5.	bank details - for income and/or maturity proceeds by bank transfer

In order to credit your account directly with your quarterly income, please fill in your UK Bank or Building Society details below. The 
same account will be used to credit the proceeds of your investment at maturity if no other instructions are received.

Name of Bank or Building Society

Account Name

Branch Sort Code	    –   –    

Bank Account Number	         

Building Society 
Reference or Roll Number	               

Signed

Print name

Date                    D D / M M / C C Y Y

Signatures are required from one or more signatories (as defined by the Scheme’s governing document), whose signatures must be in the list of 
signatories provided either on page 1 of this form or on a separate page. 


